KSU Housing Waiting List Request Fall 2010 

	Name:      
	KSU ID:      

	Email:      
	Phone:      

	Address:      
	Secondary Phone:      

	City, State, Zip:      
	Gender:      

	Class Year in August 2010: 

  FORMCHECKBOX 
 Freshman  FORMCHECKBOX 
 Sophomore  FORMCHECKBOX 
 Junior  FORMCHECKBOX 
 Senior  FORMCHECKBOX 
 Graduate Student


Please be sure to read through this document carefully before submitting.  This document will be used to select people from the waiting list for spaces in housing as they become available.  Failure to follow the policies included in this document may lead to forfeiting your place on the waiting list.

1) Housing Options 

a. Upperclass and Transfer Housing: students who are NOT in their first year of college ONLY.  Transfers from other four-year colleges and community colleges would also fall into this category, as well as students who previously attended KSU the previous year, regardless of “class standing.”  

b. First-Year/Freshmen Housing is for students who are attending college for the first time, with the exception of high school students who also took college credit while in high school.  Those students are still considered “freshmen” by our standards.

Please indicate your status for housing below:

 FORMCHECKBOX 

Upperclass and Transfer Student Housing (University Place, KSU Place, University Village)

 FORMCHECKBOX 

First Year/Freshmen Student Housing (University Village Suites, University Village 2000 and KSU Place)

2) Process for Waiting List Placements

a. You will be contacted by email and by phone when a space becomes available in a community in which you are eligible.

b. You will have 48 hours to respond by email at leasing@ksuhousing.com or phone at 770-426-0668 to confirm your acceptance of this room assignment and to complete the necessary online registration for housing.

c. If you refuse the room which is offered to you or do not respond within the 48 hour window, your name will be removed from the waiting list and we will move to the next name on the list.

d. Please note: If you are planning to go out of town for an extended period where you will not have access to email or phone, please be sure to let us know IN ADVANCE so we can be sure to make a note of it in your file.

Please email this completed form to KSUwaitinglist@KSUHousing.com to be placed on the waiting list.  Please title the document with your first initial and last name.  Example: John Smith would title this document “Jsmith.doc.”    You may also email any questions you may have about this process to the same email address, and someone will get back with you shortly.  Thank you.
